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Teacher Assignment Web Site - Week 3

Day 1: Applying For Your Virtual Enterprise Job

· The on-line job application form is a link from all pages

· The form appears below

· Go back to the beginning of the tutorial and load this page.

· Just a few changes are needed to customize the form.

· You will need to change the name of the school and where the form is sent when the user clicks the submit button

· You may want to change the logo as well.

· A complete listing in Notepad appears below.

<HTML>

<HEAD>

<TITLE>Job Application</TITLE>

<SCRIPT LANGUAGE ="JavaScript">

function validateRadio(form)

{


if (form.ApplicantCitizen[0].checked == true)


{



return true;


}


if (form.ApplicantAuthorizedToWork[0].checked == true)


{



return true;


}


if (form.ApplicantWorkedThisCompany[0].checked ==true)


{



return true;


}


if(form.ApplicantFelon[0].checked==true)


{



return true;


}


if (form.ApplicantHighSchoolGraduate[0].checked == true)


{



return true;


}


if (form.CollegeGraduate[0].checked == true)


{



return true;


}


If (form.GraduateOtherEducation[0].checked == true)


{



return true;


}


if (form.PreviousEmployment1ContactSupervisor[0].checked == true)


{



return true;


}


if (form.PreviousEmployment2.ContactSupervisor[0].checked == true)


{



return true;


}


If (form.PreviousEmployment3.ContactSupervisor[0].checked=true)


{



return true;


}


If (form.CertifyAnswers[0].checked==true)


{



return true;


}


If(form.ResultInMyRelease[0].checked=true)


{



return true;


}



return false;

}

function checkOut()

  {

   var themessage = "You are required to complete the following fields: ";

   if(document.form.ApplicantLastName.value == "") {

   themessage = themessage + " - Last Name";

   }

   if(document.form.ApplicantFirstName.value == "") {


themessage = themessage + " -First Name";

   }


if(document.form.ApplicantEmail.value == "") {


themessage = themessage + " - e-mail";

   }


if(document.form.ApplicantStudentId.value == "") {


themessage = themessage + " - Student I.D.Number";

   }

        if (themessage == "You are required to complete the following fields: ") {

        if (confirm('Is this application correct?'))

       document.form.submit();

       }

  else {

  alert(themessage);

  return false;

  }

}      

</SCRIPT>

<LINK REL = STYLESHEET  TYPE ="text/css"  HREF="style.css">

</HEAD>

<BODY bgColor=ffebcd>

<FONT face=impact>

<font color=deb887>

<font size=6>

<Strong>Benicia High School Virtual Business</Strong><P>

<font size=4>Employment Application<img src="VE logo.gif" hspace=525 width=75 height=75 border=5 Align=top ><P>

</font>

<Font face="Times New Roman" size=2 color=red>

 APPLICANT INFORMATION.

<form name="form" method="post" Action="mailto:jerrybelch@hotmail.com" enctype="text/plain">

<!--FORM name="form" method="post" action="mailto:jerrybelch@hotmail.com" ?subject="Virtual Enterprise Job Application"  enctype="text/plain"-->

<!--<FORM name="form" method="post" action="mailto:jerrybelch@hotmail.com?subject=Virtual Enterprise Job Application&body=form.ApplicantLastName> enctype="text/plain"</A>-->

<!--Form Name="form" ACTION=http://www.janetbelch.com/cgi-pub/FormMail/  method=post-->

<TABLE BORDER=1 Cellpadding=2 cellspacing=2 width=100% >

<TR>

<TD  ALIGN="left"> Last Name&#32;<input  TYPE="TEXT" Size= "15"  MAXLENGTH ="20" Name="ApplicantLastName"></TD>

<TD ALIGN="left">First &#32;<input TYPE="TEXT"  Size =10 MAXLENGTH ="10" NAME="ApplicantFirstName" ></TD>

<TD ALIGN="left">M.I.&nbsp;<input TYPE="TEXT"  Size =1 MAXLENGTH ="1" NAME="ApplicantMiddleIniitial" ></TD>

<TD ALIGN="left">Date&nbsp;<input TYPE="TEXT"  Size =10 MAXLENGTH ="10" NAME="DateOfApplication" ></TD>

</TR>

<TR>

<TD colspan=3 ALIGN="left">Address&nbsp;<input TYPE="TEXT"  Size =28 MAXLENGTH ="28" NAME="ApplicantAddress" ></TD>

<TD ALIGN="left">Apt/unit #&nbsp;<input TYPE="TEXT"  Size =2 MAXLENGTH ="2" NAME="ApplicantAptNumber" ></TD>

</TR>

<TR>

<TD ALIGN="left">City&nbsp;<input TYPE="TEXT"  Size =30 MAXLENGTH ="30" NAME="ApplicantCity" ></TD>

<TD ALIGN="left">State&nbsp;<input TYPE="TEXT"  Size =2 MAXLENGTH ="2" NAME="ApplicantState" ></TD>

<TD colspan =2 ALIGN="left">ZIP&nbsp;<input TYPE="TEXT"  Size =10 MAXLENGTH ="10" NAME="ApplicantZipCode" ></TD>

</TR>

<TR>

<TD ALIGN="left">Phone&nbsp;<input TYPE="TEXT"  Size =12 MAXLENGTH ="12" NAME="ApplicantPhone" ></TD>

<TD colspan =3 ALIGN="left">E-mail Address:&nbsp;<input NAME="ApplicantEmail" TYPE="TEXT" SIZE="30" MAXLENGTH ="23"></TD>

</TR>

<TR>

<TD ALIGN="left">Date Available:&nbsp;<input NAME="ApplicantDateAvailable" TYPE="TEXT" SIZE="8" MAXLENGTH ="8"></TD>

<TD colspan=2 ALIGN="left">Stu. ID&nbsp;<input NAME="ApplicantStudentId" TYPE="TEXT" SIZE="10" MAXLENGTH ="10"></TD>

<TD  ALIGN="left" >Salary Req&nbsp;<input NAME="ApplicantDesiredSalary" TYPE="TEXT" SIZE="7" MAXLENGTH ="7"></TD>

</TR>

<TR>

<TD colspan=4  ALIGN="left">Position Applied for&nbsp;<input NAME="ApplicantPositionAppliedFor" TYPE="TEXT" SIZE="50" MAXLENGTH ="50"></TD>

</TR>

<TR>

<TD colspan=2 ALIGN="left">Are you a U.S. citizen?Yes<input TYPE="radio" NAME="ApplicantCitizen" Value="Yes">

No <input Type="radio" NAME="ApplicantCitizen" Value="No"> </TD>

<TD Colspan =2 ALIGN="left">If no, are you authorized to work in the U.S.?Yes<input NAME="ApplicantAuthorizedToWork" TYPE="radio" Value="Yes">

No <input NAME="ApplicantAuthorizedToWork" TYPE="radio" Value="No"</TD>

</TR>

<TR>

<TD colspan=2 ALIGN="left">Have you ever worked for this company?Yes<input NAME="ApplicantWorkedThisCompany" TYPE="radio" Value="Yes">

No <input NAME="ApplicantWorkedThis Company" TYPE="radio" Value="No"</TD>

<TD colspan=2 Align="left">If so, when?<Input Type="Text" name="ApplicantWorkedThisCompanyWhen" maxlength=20 size=20></TD>

</TR>

<TR>

<TD align="left">Convicted of a felony?&nbsp;Yes<Input type="Radio" name ="ApplicantFelon" value="Yes">&nbsp;No<Input Type="radio" name="ApplicantFelon" value="No"></TD>

<TD colspan= 3 align="left">&nbsp;If yes, Explain &nbsp;<input type="text" maxlength=30 size=30 name="ApplicantFelonyExplain"></TD>

</TR>

<TR>

</TABLE>

<Font face="Times New Roman" size=2 color=red>

EDUCATION

<Table cols=3 border= 1 cellpadding=2 cellspacing =2 width=100% >

<TR>

<TD align=left>High School&#32<input type ="text" maxlength=35 size=35 name="HighSchool" </TD>

<TD colspan=2 align=left >Address&#32<input type="text" maxlength=35 size =35 name ="HighSchoolAddress"></TD>

</TR>

</TABLE>

<Table border= 1 cellpadding=2 cellspacing =2 width=100%>

<TR>

<TD align=left >From &nbsp;<input type="text" maxlength=8 size=8 name="BeginDateHighSchool">

To &nbsp;<input type="text" maxlength =8 size ="8" name ="EndDateHighSchool"</TD>

<TD align=left >Graduate?&nbsp;Yes<input type="Radio" name ="HighSchoolGraduate" value="Yes"

 <BR>&nbsp; No <input type = "Radio"  name ="HighSchoolGraduate" value="No"</TD>

<TD align=left >Degree&nbsp;<input type="Text" maxlength=15 size=15 name="HighSchoolDegree"</TD>

</TR>

</TAble>

<TAble border=1 cellspacing=2 cellpadding=2 width=100%>

<TR>

<TD align=left >College &nbsp;<input type="text" name="College" maxlength=25 size=25</TD>

<TD align=left>Address &nbsp;<input type=text maxlength=25 size=25 name="CollegeAddress"</TD>

</TR>

</TABLE>

<Table border= 1 cellpadding=2 cellspacing =2 width=100%>

<TR>

<TD align=left >From &nbsp;<input type="text" maxlength=10 size=8 name="BeginDateCollege">

To &nbsp;<input type="text" maxlength =10 size ="8" name ="EndDateCollege"</TD>

<TD align=left >Graduate?&nbsp;Yes<input type="Radio" name ="CollegeGraduate" value="Yes"

 <BR>&nbsp; No <input type = "Radio"  name ="CollegeGraduate" value="No"</TD>

<TD>Degree&nbsp;<input type="Text" maxlength=25 size=25 name="CollegeDegree"</TD>

</TR>

</TAble>

<TAble border=1 cellspacing=2 cellpadding=2 width=100%>

<TR>

<TD align=left >Other &nbsp;<input type="text" name="OtherEducation" maxlength=40 size=40</TD>

<TD align=left >Address &nbsp;<input type=text maxlength=39 size=39 name="OtherEducationAddress"</TD>

</TR>

</TABLE>

<TAble border=1 cellpadding=2 cellspacing=2 width=100%>

<TR>

<TD align=left >From &nbsp;<input type="text" maxlength=10 size=8 name="BeginDateOtherEducation">

To &nbsp;<input type="text" maxlength =10 size ="8" name ="EndDateOtherEducation"</TD>

<TD align=left >Graduate?&nbsp;Yes<input type="Radio" name ="GraduateOtherEducation" value="Yes"

 <BR>&nbsp; No <input type = "Radio"  name ="GraduateOtherEducation" value="No"</TD>

<TD align=left >Degree&nbsp;<input type="Text" maxlength=25 size=25 name="OtherEducationDegree"</TD>

</TR>

</TAble>

<Font face="Times New Roman" size=2 color=red>

REFERENCES

<br>

<Font face="Arial" size=1 color ="green">

Please list three professional references

<BR>

</Font>

<!--font face= "Times New Roman" size=2 color ="black"-->

<TABLE BORDER=1 cellspacing=2 cellpadding=2 width=100%>

<TR>

<TD align=left >Full Name &nbsp;<input type="text" maxlength=35 size=35 name="NameOfReference1"</TD>

<TD align=left  >Relationship &nbsp;<input type="text" name="Reference1Relationship" maxlength=35 size=35</TD>

</TR>

<TR>

<TD align=left  >Company &nbsp;<input type="text" name="Reference1Company" maxlength=30 size=30</TD>

<TD align=left  >Phone &nbsp;<input type="text" maxlength=30 size=30 name="Reference1Phone"</TD>

</TR>

<TR>

<TD align=left   colspan=2>Address&nbsp;<input type="Text" maxlength=80 size=80 name="Reference1Address"</TD> 

</TR>

<TR>

<TD align=left >Full Name &nbsp;<input type="text" maxlength=30 size=30 name="NameOfReference2"</TD>

<Td align=left  >Relationship &nbsp;<input type="text" name="Reference2Relationship" maxlength=35 size=35</TD>

</TR>

<TR>

<TD align=left  >Company &nbsp;<input type="text" name="Reference2Company" maxlength=30 size=30</TD>

<TD align=left  >Phone &nbsp;<input type="text" maxlength=30 size=30 name="Reference2Phone"</TD>

</TR>

<TR>

<TD align=left  colspan=2>Address&nbsp;<input type="Text" maxlength=80 size=80 name="Reference2Address"</TD> 

</TR>

<TR>

<TD align=left>Full Name &nbsp;<input type="text" maxlength=30 size=30 name="NameofReference3"</TD>

<Td align=left >Relationship &nbsp;<input type="text" name="Reference3Relationship" maxlength=30 size=30</TD>

</TR>

<TR>

<TD align=left  >Company &nbsp;<input type="text" name="Reference3Company" maxlength=30 size=30</TD>

<TD align=left >Phone &nbsp;<input type="text" maxlength=30 size=30 name="Reference3Phone"</TD>

</TR>

<TR>

<TD align=left   colspan=2>Address&nbsp;<input type="Text" maxlength=80 size=80 name="Reference3Address"</TD> 

</TR>

</TABLE>

<Font face="Times New Roman" size=2 color=red>

PREVIOUS EMPLOYMENT

<Font face= "Times New Roman" size=2 color =black>

<Table border=1 cols= 3 cellspacing=2 cellpadding =2 width=100%>

<TR>

<TD align=left >Company &nbsp;<input type="text" maxlength=30 size=30 name="PreviousEmployment1Company"</TD>

<TD align=left  >Phone &nbsp;<Input type="text" maxlength=20 size=20 name="PreviousEmployment1Phone"</TD>

</TR>

<TR>

<TD align=left >Address&nbsp;<input type="Text" name="PreviousEmploymentCompany1Address"maxlength=30 size=30</TD>

<TD align=left >Supervisor&nbsp;<input type="Text" name= "Previous Employment1Supervisor" Maxlength=30 size=30</TD>

</TR>

<TR>

<TD align=left >Job Title&nbsp;<input type="text" name="PreviousEmployment1JobTitle" maxlength=20 size=20</TD>

<TD align=left >Start Salary&nbsp;<input type="text" name="Previous Employment1StartingSalary" maxlength=7 size=7>

&nbsp;End Salary&nbsp;<input type="Text" name="PreviousEmployment1Ending Salary" maxlength=7 size=7</TD>

</TR>

<TR>

<TD colspan="2" align=left >Responsibilities&nbsp;<input type="Text" name="PreviousEmploymennt1Responsibilities" maxlength=87 size=87</TD>

</TR>

<TR>

<TD align=left >From&nbsp;<input type="Text" name="PreviousEmployment1BeginDate" maxlength=10 size=10 >&nbsp;To&nbsp;<input type="Text" name="PreviousEmployment1EndDate" maxlength=10 size=10</TD>

<TD align=left nowrap>Reason for Leaving&nbsp;<input type="Text" maxlength=30 size=30 name="PreviousEmployment1ReasonForLeaving"</TD>

</TR>

<TR>

<TD align=left nowrap colspan=2>May we contact your previous supervisor for a reference?&nbsp;Yes&nbsp;<input type="Radio" name="PreviousEmployment1ContactSupervisor" Value="Yes"> &nbsp;No&nbsp;<Input type="Radio" name="PreviousEmployment1ContactSupervisor" Value="No"></TD>

</TR>

<TR>

<!-- previous employmnent 2 -->

<TD align=left  nowrap>Company &nbsp;<input type="text" maxlength=30 size=30 name="PreviousEmployment2Company"</TD>

<TD align=left  nowrap>Phone &nbsp;<Input type="text" maxlength=20 size=20 name="PreviousEmployment2Phone"</TD>

</TR>

<TR>

<TD align=left nowrap>Address&nbsp;<input type="Text" name="PreviousEmploymentCompanyAddress2"maxlength=30 size=30</TD>

<TD align=left nowrap>Supervisor&nbsp;<input type="Text" name= "Previous Employment2Supervisor" Maxlength=30 size=30</TD>

</TR>

<TR>

<TD align=left nowrap>Job Title&nbsp;<input type="text" name="PreviousEmployment2JobTitle" maxlength=20 size=20</TD>

<TD align=left nowrap>Start Salary&nbsp;<input type="text" name="Previous Employment2StartingSalary" maxlength=7 size=7>

&nbsp;End Salary&nbsp;<input type="Text" name="PreviousEmployment2Ending Salary" maxlength=7 size=7</TD>

</TR>

<TR>

<TD colspan="2" align=left nowrap >Responsibilities&nbsp;<input type="Text" name="PreviousEmployment2Responsibilities" maxlength=87 size=87</TD>

</TR>

<TR>

<TD align=left nowrap>From&nbsp;<input type="Text" name="PreviousEmployment2BeginDate" maxlength=10 size=10 >&nbsp;To&nbsp;<input type="Text" name="PreviousEmployment2EndDate" maxlength=10 size=10</TD>

<TD align=left nowrap>Reason for Leaving&nbsp;<input type="Text" maxlength=30 size=30 name="PreviousEmployment2ReasonForLeaving"</TD>

</TR>

<TR>

<TD align=left nowrap colspan=2>May we contact your previous supervisor for a reference?&nbsp;Yes&nbsp;<input type="Radio" name="PreviousEmployment1ContactSupervisor" Value="Yes"> &nbsp;No&nbsp;<Input type="Radio" name="PreviousEmployment1ContactSupervisor" Value="No"></TD>

</TR>

<TR>

<! previous employment 3 -->

<TD align=left  nowrap>Company &nbsp;<input type="text" maxlength=30 size=30 name="PreviousEmployment3Company"</TD>

<TD align=left  nowrap>Phone &nbsp;<Input type="text" maxlength=20 size=20 name="PreviousEmployment3Phone"</TD>

</TR>

<TR>

<TD align=left nowrap>Address&nbsp;<input type="Text" name="PreviousEmploymentCompany3Address"maxlength=30 size=30</TD>

<TD align=left nowrap>Supervisor&nbsp;<input type="Text" name= "Previous Employment3Supervisor" Maxlength=30 size=30</TD>

</TR>

<TR>

<TD align=left nowrap>Job Title&nbsp;<input type="text" name="PreviousEmployment3JobTitle" maxlength=20 size=20</TD>

<TD align=left nowrap>Start Salary&nbsp;<input type="text" name="Previous Employment3StartingSalary" maxlength=7 size=7>

&nbsp;End Salary&nbsp;<input type="Text" name="PreviousEmployment3Ending Salary" maxlength=7 size=7</TD>

</TR>

<TR>

<TD colspan="2" align=left nowrap >Responsibilities&nbsp;<input type="Text" name="PreviousEmploymennt3Responsibilities" maxlength=87 size=87</TD>

</TR>

<TR>

<TD align=left nowrap>From&nbsp;<input type="Text" name="PreviousEmployment3BeginDate" maxlength=10 size=10 >&nbsp;To&nbsp;<input type="Text" name="PreviousEmployment3EndDate" maxlength=10 size=10</TD>

<TD align=left nowrap>Reason for Leaving&nbsp;<input type="Text" maxlength=30 size=30 name="PreviousEmployment3ReasonForLeaving"</TD>

</TR>

<TR>

<TD align=left nowrap colspan=2>May we contact your previous supervisor for a reference?&nbsp;Yes&nbsp;<input type="Radio" name="PreviousEmployment3ContactSupervisor" Value="Yes"> &nbsp;No&nbsp;<Input type="Radio" name="PreviousEmployment3ContactSupervisor" Value="No"></TD>

</TR>

<TR>

</TR>

</TABLE>

<!--military service -->

<Font face="Times New Roman" size=2 color=red>

MILITARY SERVICE

<Font face= "Times New Roman" size=2 color =black>

<Table border=1 cols= 2 cellspacing=2 cellpadding =2 width=100%>

<TR>

<TD align=left >Branch &nbsp;<input type="text" maxlength=22 size=22 name="MilitaryBranch"</TD>

<TD align=left nowrap>From&nbsp;<input Type="Text" size=10 maxlength=10 name="MilitaryBeginDate">&nbsp;<BR>To&nbsp;&nbsp&nbsp&nbsp&nbsp<input Type="text" maxlength=10 size=10 name="Military EndDate"></TD>

</TR>

<TR>

<TD align=left >Rank at Discharge&nbsp;<Input Type="Text" maxlength=25 size=25 name="MilitaryRankAtDischarge"></TD>

<TD align=left >Type&nbsp;<input type="text" maxlength=10 size=10 name="TypeOfMilitaryDischarge"></TD>

</TR>

<TR>

<TD align=left  colspan=2>If other than honorable, explain&nbsp;<input type=text maxlength = 70 size=70 name="ExplainMilitaryDischarge"</TD>

</TR>

<TR>

<TD align =left >I certify that my answers are true and complete to the best of my knowledge.</TD>

<TD align =left >&nbsp;Yes<input type="Radio" name="CertifyAnswers" value="Yes">&nbsp;No<input Type="Radio" name="CertifyAnswers" value="No"></TD>

</TR>

<TR>

<TD align =left >If this application leads to employment, I understand that false or<BR> misleading information may result in my release.</TD>

<TD align =left >&nbsp;Yes<input type="Radio" name="ResultInMyRelease" value="Yes">&nbsp;No<input Type="Radio" name="ResultInMyRelease" value="No"></TD>

</TR>

</Table>

<Input type="button" NAME="button" VAlue="Submit Application" onClick="checkOut()"> 

<Input type="reset" name ="ResetButton" Value="Reset">

<!--input type=hidden value=janet@janetbelch.com name= recipient-->

</Form>

</BODY>

</HTML>

· Find the following <Strong>Benicia High School Virtual Business</Strong><P>

·  near the top part of the form

· Change it to your high school instead of Benicia High School and save it.

· The next line is responsible for displaying the logo <font size=4>Employment Application<img src="VE logo.gif" hspace=525 width=75 height=75 border=5 Align=top><P>
· Just substitute the name of your logo file in between the quotation marks.

· Now we need to direct the application to an e-mail adddress when the Submit button is pressed.

· Find the line just below APPLICANT INFORMATION.

· <FORM Name ="form"  method = "post"  action="mailtojerrybelch@cox.net?Subject Virtual Enterprise Job Application" enctype="text/plain">

· Substitute your company  e-mail address for jerrybelch@cox.net.

· Leave the rest of the line alone.

· Save the file and refresh the browser.

· There a number of different ways of submitting a form thru the Internet.  The one illustrated here is the mailto approach.

· On most commercial servers there is a CGI script available from the web host to process a form.

· Most school servers do not have the ability to process a form using a CGI script.

· Here is an example of one of those scripts <!-- Form Name="form" Action="http://www.janetbelch.com/cgi=put.FormMail/ method="post"-->

· Another line is also necessary for the Form mail CGI script on a server. <!--input type=hidden value=janet@janetbelch.com name= recipient-->  It is located at the bottom of the form.

· The apostrophe and the two dashes, comment out these lines.  The browser ignores this line.  It ends with two dashes and a &#62;

· The mailtotag works on most browsers and email clients.

· However, I encountered difficulty using Windows 7 and Windows Live email.

· Windows Live email can receive the submission, but just can't send the contents of the form.

· I am still trying to resolve this issue.

· Now it is time to try our the form.

· Fill in the form with data and click the submit button.

· There are required fields before the form can be submitted:  First name, Last Name, email address and student id number.

· The reset button clears the form.

· Try it out with just the required field for now.

· When the Submit button is pressed, all the information between the<;Form> and </Form> will be submitted to the email address specified in the form tag.

· Note all fields were not filled in and consequently no information appears after the equal signs for those fields.

ApplicantLastName=Belch

ApplicantFirstName=Jerry

ApplicantMiddleIniitial=A

DateOfApplication=1/08

ApplicantAddress=7266 Alameda Avenue

ApplicantAptNumber=

ApplicantCity=Goleta

ApplicantState=CA

ApplicantZipCode=93117

ApplicantPhone=805 968-2541

ApplicantEmail=jerrybelch@cox.net

ApplicantDateAvailable=1/30

ApplicantStudentId=123456

ApplicantDesiredSalary=95,000

ApplicantPositionAppliedFor=VP of Accounting

ApplicantCitizen=Yes

ApplicantWorkedThis Company=No

ApplicantWorkedThisCompanyWhen=

ApplicantFelon=No

ApplicantFelonyExplain=

HighSchool=Santa Barbara High School

HighSchoolAddress=7266 Alameda Avenue SB California

BeginDateHighSchool=9/01/196

EndDateHighSchool=06/15/19

HighSchoolGraduate=Yes

HighSchoolDegree=Diploma

College=San Diego State University

CollegeAddress=222 College Avenue San Diego CA

BeginDateCollege=9/01/63

EndDateCollege=6/30/67

CollegeGraduate=Yes

CollegeDegree=BS degree Business Admin

OtherEducation=Cal State Long Beach

OtherEducationAddress=888 College Avenue

BeginDateOtherEducation=9/01/76

EndDateOtherEducation=9/01/77

GraduateOtherEducation=Yes

OtherEducationDegree=Master's in Education

NameOfReference1=

Reference1Relationship=

Reference1Company=

Reference1Phone=

Reference1Address=

NameOfReference2=

Reference2Relationship=

Reference2Company=

Reference2Phone=

Reference2Address=

NameofReference3=

Reference3Relationship=

Reference3Company=

Reference3Phone=

Reference3Address=

PreviousEmployment1Company=

PreviousEmployment1Phone=

PreviousEmploymentCompany1Address=

Previous Employment1Supervisor=

PreviousEmployment1JobTitle=

Previous Employment1StartingSalary=

PreviousEmployment1Ending Salary=

PreviousEmploymennt1Responsibilities=

PreviousEmployment1BeginDate=

PreviousEmployment1EndDate=

PreviousEmployment1ReasonForLeaving=

PreviousEmployment2Company=

PreviousEmployment2Phone=

PreviousEmploymentCompanyAddress2=

Previous Employment2Supervisor=

PreviousEmployment2JobTitle=

Previous Employment2StartingSalary=

PreviousEmployment2Ending Salary=

PreviousEmployment2Responsibilities=

PreviousEmployment2BeginDate=

PreviousEmployment2EndDate=

PreviousEmployment2ReasonForLeaving=

PreviousEmployment3Company=

PreviousEmployment3Phone=

PreviousEmploymentCompany3Address=

Previous Employment3Supervisor=

PreviousEmployment3JobTitle=

Previous Employment3StartingSalary=

PreviousEmployment3Ending Salary=

PreviousEmploymennt3Responsibilities=

PreviousEmployment3BeginDate=

PreviousEmployment3EndDate=

PreviousEmployment3ReasonForLeaving=

MilitaryBranch=

MilitaryBeginDate=

Military EndDate=

MilitaryRankAtDischarge=

TypeOfMilitaryDischarge=

ExplainMilitaryDischarge=

· Above is how the infomation will appear when the email is opened.

· To make a copy of the application for yourself or your instructor follow these steps.

1. Complete all lines of the job application.

2. Drag the whole application with the mouse.  Make sure that you start at the very top and go all the way to the bottom

3. You can leave out the submit and Reset buttons

4. Hold down the Control Key along with the c key or click edit and select copy

5. Open Microsoft Word

6. Use either CTRL-V or select edit and paste.

7. This process takes a while, so be patient

8. Sometimes copying and pasting from web pages to Word documents brings unwanted table lines and symbols.

9. These can be edited out using Word

10. Print out the document if you wish.

Day 2: Photo Page

· This page allows the teacher to display photos and videos of the class, trade show booths, grand openings, etc.  The page is set up to handle 12 photos/videos.  Photos should be in the jpg format and saved under the following names. 1.jpg, 2.jpb, 3.jpf, 4.jpg --- 12.jpg

· The following depicts how this page might look.  

Photos
· Here is the code for the photo page.

<html>

<Head>

<Title>Company Photos</Title>

<LINK REL = STYLESHEET  TYPE ="text/css"  HREF="style.css">

</Head>

<Table border=3 cellpadding=3 cellspacing=3 width=980px>

<TR>

<TD>

<div id="header">

</div>

</TD>

</TR>

</Table>

<Body bgcolor="c0c0c0">

<Table border=3 width=980 px>

<TR><TD><H2><Center>Virtual Business Photo Gallery </H2></Center></TD>

</TR></Table>

<Table border =3 cellpadding=3 cellspacing=3 width=980px>

<TR><TD>

<img src="photographer.gif" height=175 width =520 border=5>

</TD>

<TD><img src="cougar.jpg" height=175 width=200 align=center</TD>

<TD><Font face="Comic Sans" size=4 color ="chocolate">Benicia High School </TD>

</TR>

</Table>

<Table border = 3 cellpadding =15 cellspacing=15 width= "89%" bgcolor="white">

<TR>

<TD>

<img src="1.jpg" width=250 height=250 alt="To establish trust, leadership, and teamwork the Cakery takes on teambuilding."

</TD>

<TD>

<img src="2.jpg" width=250 height=250 alt="The Cakery sets their eyes upon the rope course."

</TD>

<TD>

<img src="3.jpg" width=250 height=250 alt="Michael Jee takes a leap of faith as he relies on his teammate to belay him."

</TD>

</TR>

<TR>

<TD><img src="4.jpg" width=250 height=250 alt="Nothing like a happy customer. "</TD>

<TD><img src="5.jpg" width=250 height=250 alt="The Cakery! "</TD>

<TD><img src="6.jpg" width=250 height=250 alt="The signature Cakery Cake. "</TD>

</TR>

<TR>

<TD><img src="7.jpg" width=250 height=250 alt="Setting up the booth at the grand opening. "</TD>

<TD><img src="8.jpg" width=250 height=250 alt="The company works hard reviewing to make sure everyting is just right. "</TD>

<TD><img src="9.jpg" width=250 height=250 alt="Grand Opening Day at the Bakersfield Trade Fair. "</TD>

</TR>

<TR>

<TD><A href="00022.MTS"</A>Rose Garden 1</TD>

<TD><A href="00023.MTS"</A>Rose Garden 2</TD>

<TD><A href="100_0270.AVI"</A>Minature Train</TD>

</TR>

</TAble>

<TAble border=3 width=980px>

<TR>

<TD align=center><ADDRESS><FONT face="Helvetica" ><FONT color=black size=2 >Benicia High School&nbsp;&nbsp;Phone (707) 747-8325&nbsp;&nbsp;1101 Military West&nbsp;Benicia, CA  94510&nbsp;&nbsp;

<A href="mailto:jerrybelch@cox.net">Jerry Belch E-mail adddress</A><BR></ADDRESS></TD></TR>

<TR><TD>

<div id="footer">

</div></TD>

</Body>

</Html>

· Replace the name of the high school and the cougar.jpg with you own information.

· Copy the pictures into the same directory as the one you are using for the web pages,

· Rename the pictures if needed.

· The size of the pictures is set at width=250 and height 250 pixels.

· The information contained in the "alt" part of the img src tag is a description of the picture.  The user sees that information when they pass the cursor over the picture.

· Make your descriptions match your photos.

· Video can also be played here look at the line below for the format 

· <A href="AVI_0001.AVI">Grand Opening Video</TD>
· Substitute the information after the href=for your movie clip file name.

· When you click on the movie, the default media player should open and then your can play, pause and fast forward your movie

· There are numerous formats for video.  The examples listed below are AVI, Audio Video Interleave and AVCHD, Advanced Video Coding High Definition.

· Remember the files must be in the same directory or folder as your photo web page.

· Near bottom of page, replace name of high school and email address for your company.

· Save and Test.

Day 3: Checking all links and pages

· Today we need to check spelling and all links

· Start with the first page and click on every link to navigate from page to page

· Check on the links in the first page to navigate to:

Our company

Apply on-line Job Application

Grading Policy

Business Partners

Special Events

Photos

Quarter tasks

Link to company web site

Link to VE web site

Check links on company page

Accounting

Sales

Marketing

Human Resources

Information Technology

Fundraising

Home page link

Administration Page

Home page link

Job application link

Quarter tasks for all quarters

All links to assignments

Accounting Department

Home page link

Job Application link

All four quarter tasks links

All Assignments

Human Resources
Home page link

Job Application link

All four quarter tasks links

All Assignments

Sales Department

Home page link

Job Application link

All four quarter tasks links

All Assignments

Fundraising

Home page link

Job Application link

All four quarter tasks links

All Assignments

Day 4: Adding second semester assignments for all departments

· As you were copying the assignments for each department to your folder, you could see that the files were Microsoft word files with a .doc extension

· This is the older version of files for Microsoft  Word  97- 2003.  Save the new assignments in the same format to save changing the extensions for each file assignment

· Ask your instructor what assignments you are to copy to each department's assignment pages

· Just click on the assignment for the quarter and week desired.

· When the document opens, fill in each day's assignment.

· Save the file in the older Microsoft word format so that the extension of .doc match the links on the web page.

· Look at second semester ideas for lessons in the tutorial.
Day 5: Test your knowledge.

· Take the computerized step by step test for teacher assignment web site.
