March 17th, 2011
 

Hi Gang and Happy St. Patty’s Day to you all!

 

    What an awesome showing of our 1st year businesses at the Annual Bay Area Trade Fair!  A BIG SHOUT OUT to Polly, Will, and Debbie, who put on this fantastic event.  Can you all even imagine what it's like to teach all day and pull off an event like that?  Their 2- day event, at this fantastic location, was a huge success!   It just keeps getting better!!!!   It was so much fun for me to walk around and see the professionalism of your students in their booths.  I recognize how hard you've worked since we first met and I am so proud of you all.  I look forward to seeing many of you at Jeff Wood’s San Diego Trade Fair the 1st week in April!

 

This week: 

   We are going to discuss several ways our students can put together Student Portfolios. 

· I am including information on my all time favorite lesson plan for Student Portfolios, from Tamara Combs, (Centennial High School)
· Corey Rubey’s Fantastic New Portfolio with Step- by- Step Instructions!
· The importance of Updating Resumes and Job Descriptions 
· “Janet’s Time-saving Tip of the Week.”
 

Student Portfolios - As our California trade shows come to an end, we really start focusing on what useful tools our students will be taking away with them at the end of this school year. Student portfolios are at the top of the list.  For an overview of the project, log in at the Virtual Enterprise web site and you will find our VE curriculum for Student Portfolios.  In putting it all together, I recognize that our classrooms have different levels of software and student expertise, so we will look at a several options.
 

· ·         Digital format: One of my favorite portfolio lesson plans comes from veteran teacher, Tamara Combs at Centennial High School, who uses a Front Page and web site portfolio format.  The portfolio lesson plan for her students can be located on the VE Website or in “Important links” Tamara’s Assignment Website at www.janetbelch.com.  This site is part Tamara’s awesome teacher/student website she uses to communicate with her students on assignments. On the front page of the digital portfolio assignment, there is a good description of the project.   Make sure to click on the 2 assignment links to the left on that page, titled Creating a Web Page in FrontPage and Digital Portfolios for the requirements needed for their portfolios. This is a great 3rd and 4th quarter project for all students.  Oh!  If you are drooling after looking at Tamara’s teacher/student assignment website and wish you could have one of your own?  If you look in the ‘Free VE Software” link on www.janetbelch.com you will find one you can do for yourself and put in your own lesson plans and assignments.  There is even a sample one that Jerry did for Polly Farina.  Check it out when you are ready for “once and for all” organization. (With love, from Jerry.)  See Jerry’s attached information flier! On this project!
· ·         Hard Copy VE Student Portfolios:  For those of you who don't want to do a CD or web-based portfolio this year, I want you to know that for the 1st 2 years, my students did beautiful hard copy portfolios in 1 inch clear cover binders. These contained their resumes, job descriptions, individual work samples, job shadow experiences, and R.O.P. Certificates for VE and other related ROP classes, (like Computer Business Applications, Accounting, Graphics, etc…) It was topped off with their own personalized cover page on the clear cover notebook which made it really look really special.  So if you want to take the hard copy approach, take a look at the Digital Portfolio requirements listed in Tamara’s site or on our VE website and have your kids put hard copies in personalized clear cover binders. 

 

· ·         Corey Rubey’s New Portfolio Unit – Oh, you just HAVE to check out this down-loadable unit that carries this process right through from the beginning of the year as students apply for their first VE job to the end of the year’s final resume and completed portfolio!  Very Comprehensive!  Available in “What’s New” on my website. Print it out for free for all your VE students! Absolutely Fantastic! (Please note, as we “re-organize” the “What’s New” section of my website over the next few weeks, “Corey’s Digital Portfolio Unit” will later be found in the “Veteran Teachers Suggestions”.)
 

· ·         Updated Resumes and Job Descriptions:  While putting their portfolios together this Spring, an important project the students will be doing is updating their resumes to include their VE Work Experience and job descriptions to make them more current with what they have learned and accomplished in their VE class this year.

                         

      As you can see, there is no wrong way to do any of our projects.  "Your way" will always be just fine.   No matter what approach you choose, I am sure your kids will come up with a nice CD, web-based or hard copy portfolio that showcases your students own VE projects. These are great to have on display at your end of the year event!

 

· Janet’s Time Saver Tip of the Week!  Remember how tight everything is time-wise at the beginning of the year? I remember our students spending a week or more just coming up with job descriptions for our company employees before we could even start the interviewing process.  As part of the Student Portfolio assignment, I had my students email me their final updated job description file. I had them really think back and be sure to include all of the additional things they had accomplished for our company, that weren’t in their original job descriptions.   I just omitted the name and personal info on the file and like magic, I had the entire job descriptions printed out and in several binders in HR, all ready to go for next fall.  Life’s too short to reinvent the wheel every year!  
Stay Tuned!  Next month we will look at:
· 4th Quarter Tasks and FINAL Lesson Plans for each department 
· Another Great HR Lesson Plan for 4th Quarter from Polly Farina! 
· Annual Reports – Tying up your financials, etc. 
· R.O.P. Certificate of Proficiencies for VE 
· End of Year Assessments 
· End of year Open House/Annual Report Presentation/Event 
· Tips for getting a head start on fall! 
  

Happy St. Patty’s Day friends, but remember that tomorrow will be  ‘a comin’, so maybe we’d better go slow on the “green stuff”.  
 
 “Virtually Yours”, Janet
 

Happy Spring Break!  It’s coming to a school near you soon!



