Excellent Question of the Week:  “How do students handle their VE Job Experience on their final resume for their employment portfolio?”  Great Question!  Under work experience, I simply had them put down their job with Virtual Business/ San Marcos High School, the company name, dates worked and their job description.  So let me give you an example from my Accounting VP of "The Wedding Planner", Luis Beltran
 
Luis Beltran, VP of Accounting, The Wedding Planner
Virtual Business, San Marcos High School
August2004 to June 2005
Responsibilities:
· Created Financial part of our Business Plan including: 5 year projections, Company Loan Application, Business Contracts, Break- even Analysis, etc. 

· Oversaw Banking, Accounts Receivable, Accounts Payable, and Payroll personnel 

· Kept track of all Sales from our Website, Open Houses and Trade Fairs 

· Responsible for Producing Monthly Financial Statements including, Income Statement, Balance Sheet and Cash Flow Analysis 

· Made sure all company bills and taxes were paid on time. 
Have your students do their "revised" job description that they are going to put in their portfolio first, then the kids can just do something like Luis's above in the Work Experience section of their revised resume for their portfolio.  If they think back through the year, they actually did far more that their original job description. The revised one should be pretty impressive.

 Of course, they will also include their own personal info on jobs held, R.O.P. classes taken and skills acquired, references etc. Oh and don't forget to have them give you a file with just their job title to become your complete job descriptions to print out and use next year!  Saves so much time.... I hope this helps!  Janet

 

On a personal note:  Jerry is having surgery tomorrow to have his Ackeles  (sp?) Tendon reattached.  We are really nervous about the surgery and 12 week recovery to come.  Please keep him in your thoughts…..Janet
 
