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	Curriculum Units – Found at www.virtualenterprise.org
*All students must complete assigned Units and the Assessments.  Complete the units that most closely relate to your position first.  Curriculum Unit notes must be signed off by instructor BEFORE taking assessment.   Assessments will not be recorded if notes are not signed off.

	Name of Unit
	Priority For:
	Quarter Recommended
	Date Unit Completed
	Teacher Initials
	Date of Assessment
	Assessment Score
	Coordinator’s Initials

	Accounting
	CFO/Accounting
	1
	
	
	
	
	

	Advertising
	Marketing/Sales
	1
	
	
	
	
	

	Annual Report
	ALL
	4
	
	
	
	
	

	Business Communications
	ALL
	1
	
	
	
	
	

	Business Plan
	ALL
	1
	
	
	
	
	

	Business Plan Oral Presentation
	Executives, VP’s
	1
	
	
	
	
	

	Career Essentials
	ALL
	1
	
	
	
	
	

	Employee Evaluations
	ALL
	2
	
	
	
	
	

	Employee Manual
	HR
	1
	
	
	
	
	

	Entrepreneurship
	ALL
	1 or 2
	
	
	
	
	

	Ethics
	ALL
	ANY
	
	
	
	
	

	International Trade
	ALL
	ANY
	
	
	
	
	

	Job Descriptions
	ALL
	1
	
	
	
	
	

	Management Training
	Executives, VP’s
	1
	
	
	
	
	

	Personal Finance
	ALL
	2
	
	
	
	
	

	Recruitment Strategies
	ALL
	4
	
	
	
	
	

	Staff Development
	ALL
	2
	
	
	
	
	

	Sales & Marketing
	Marketing, Sales
	1
	
	
	
	
	

	Stock Exchange
	ALL
	3
	
	
	
	
	

	Time Management
	ALL
	1
	
	
	
	
	

	Trade Fairs
	ALL
	2
	
	
	
	
	

	Travel & Fundraisers
	ALL
	ANY
	
	
	
	
	


