Invoicing Week 2: Open House and accounting for the invoices

Teacher gives printout of this week's department template and blank project logs, for each employee in Accounting and Sales to the VP of Accounting and VP of Sales.  VP should distribute the workload among department employees.  Each employee fills in their own log with assignments given by the VP of HR.

At the end of the open house, the accounts receivable clerk should enter the sales invoices into

Cash Receipts Journal and
 Spreadsheet to keep track of invoices 
or an Accounts Receivable program.
An entry needs to be prepared for entry into the general ledger.  Debit Cash Credit Sales.  You should  note  that the VEC business contract amount has already been entered into the cash receipts journal.. 

The totals from the cash receipts journal should be entered into the general ledger program as a debit to cash and a credit to sales.

The banker needs to make a bank deposit for the total of the checks collected.

The banker can transfer this money from the $500,000 account set up in your Coordinator/Visitor account to your company account.
Assignments for Invoicing Week 2

Completed spreadsheet with all cash sales from Open Hours.

Completed Cash Journal Listing Cash Sales


Enter date


Enter your VE business contract amount in Sales Credit and Cash Debit columns.

Posting from Cash  Journal to General Ledger program.  Debit Cash account and credit Sales. 

