Progress Logs

Virtual Enterprise

Employee Name: _Janet______________

Title:  Marketing Associate_

Department:  Marketing______________

Week of:  _5________________________

Tasks assigned by: VP of Marketing

Current tasks:

1.
Find potential Suppliers

2.
Identify Target market

3.
Help identify viable products

Progress

Monday:

Tuesday:

Wednesday:

Thursday: 

Friday:

Comments:

(Who helped you?  Who did you help?  What skills did you use?  What skills do you need to work on?  What did you learn?)

Upcoming tasks:

Progress Logs

Virtual Enterprise

Employee Name: Ben_________________

Title:  Marketing Associate__________

Department:  Marketing______________

Week of:  5_________________________

Tasks assigned by: VP of Marketing

Current tasks:

1.
Decide on loss leaders – products that will pull in business and allow us to sell more profitable products.

2.
Special items for sale at trade fairs

3.
Help identify viable products for product line

Progress

Monday:

Tuesday:

Wednesday:

Thursday: 

Friday:

Comments:

(Who helped you?  Who did you help?  What skills did you use?  What skills do you need to work on?  What did you learn?)

Upcoming tasks:

Progress Logs

Virtual Enterprise

Employee Name: Jerry_______________

Title:  Marketing Associate__________

Department:  Marketing______________

Week of:  _5________________________

Tasks assigned by: VP of Marketing

Current tasks:

1.
Research and identify viable products to be included in company line

2.

3.

Progress

Monday:

Tuesday:

Wednesday:

Thursday: 

Friday:

Comments:

(Who helped you?  Who did you help?  What skills did you use?  What skills do you need to work on?  What did you learn?)

Upcoming tasks:

Progress Logs

Virtual Enterprise

Employee Name: Mary________________

Title:  Sales Associate______________

Department:  Sales__________________

Week of:  5_________________________

Tasks assigned by: VP of Sales

Current tasks:

1. Design cover page and back cover

2. Design logo

2.

3.

Progress

Monday:

Tuesday:

Wednesday:

Thursday: 

Friday:

Comments:

(Who helped you?  Who did you help?  What skills did you use?  What skills do you need to work on?  What did you learn?)

Upcoming tasks:

Progress Logs

Virtual Enterprise

Employee Name: Ted___________________

Title:  Sales Associate_____________________________

Department:  Sales_______________________

Week of:  5__________________________

Tasks assigned by: VP of Sales

Current tasks:

1. Work on table of contents

2. Work with Mary on cover page and logo

2.

3.

Progress

Monday:

Tuesday:

Wednesday:

Thursday: 

Friday:

Comments:

(Who helped you?  Who did you help?  What skills did you use?  What skills do you need to work on?  What did you learn?)

Upcoming tasks:

Progress Logs

Virtual Enterprise

Employee Name: Maria____________________

Title:  Sales Associate_____________________________

Department:  Sales_______________________

Week of:  5__________________________

Tasks assigned by: VP of Sales

Current tasks:

1.  Document all info about products

2. Help find viable products for product catalog

3.  Work on Title page- logo and company information

Progress

Monday:

Tuesday:

Wednesday:

Thursday: 

Friday:

Comments:

(Who helped you?  Who did you help?  What skills did you use?  What skills do you need to work on?  What did you learn?)

Upcoming tasks:

