Progress Logs

Employee Name: ____________________

Title:  _____________________________

Department:  _______________________

Week of:  __________________________

Tasks assigned by:

Current tasks:

1.

2.

3.

Progress

Monday:

Tuesday:

Wednesday:

Thursday: 

Friday:

Comments:

(Who helped you?  Who did you help?  What skills did you use?  What skills do you need to work on?  What did you learn?)

Upcoming tasks:

