Bakersfield Trade Fair Deadlines and Competition Shortlist
Janet’s Quick Reference

Hi Friends – Our managers are writing the Business Plan, our Accounting department is finishing up the financial info for the Business Plan, as well as, the Business Contract and Business Loan.  Our Marketing department/Sales departments have started their Company Catalog, Web department has started our company website and Human Resources has begun the Employee Manual.  

Our remaining students will now be starting prep for the Bakersfield Trade Show.  I recommend that you have an “Event Planning” department or committee for planning our big events like Trade Shows, Grand Openings and Open Houses. I also suggest that you forward the next few Friday Emails on Trade Show Prep to your CEO and Department Managers.  Even if you are not going to Bakersfield, please print out these emails and put them away for your turn in the spring semester, because I never go into this much detail on Trade Show Prep again. 

For starters: Check out the 2 emails from Nancy yesterday, (10/19) for additional hotels offering terrific VE rates! Also, check Nancy’s emails of Oct 5th and 6th for Bakersfield Trade Show Registration and Competition Rubric packets, as well as the Business Plan registration Intent to Compete and judging rubrics. 

Let’s get the following dates on your company calendar!  Happy Friday – Now The Fun Begins!  

Bakersfield Trade Show Deadlines and Competition Shortlist
Janet’s Quick Reference

This Week’s Registration Deadlines:  Source: “Registration Info Packet” (sent to you by Nancy Oct 5th and 6th)

BUSINESS PLAN:

· Business Plan Registration, P.O. for $125.00 due Nov 8th, but the Intent to Compete due 10/25/11 

· 7 COPIES DUE IN NANCY’S OFFICE BY 11/14/!  No late entries accepted.

ALL OTHER TRADE SHOW COMPETITIONS:
· START Trade Show REGISTRATION PROCESS BY OCTOBER 19TH with your district or ROP TO INSURE P.O. IS IN NANCY’S OFFICE BY November 8th to avoid a late fee.  Fill in and fax pgs. 5 and 6, following directions on pg. 7 of the Registration Packet 
· The “Intent to Compete” form (pg.5), for competition sign-ups is DUE NOV. 8TH!
· ALL MAIL-IN COMPETITION PROJECTS ARE DUE IN THE VEC OFFICE NO LATER THAN MONDAY NOVEMBER 14TH.  It is recommended that they be mailed 7-10 days in advance of the deadline. Since these projects are immediately distributed to Bakersfield Business Partners, no late submissions can be accepted.  
· Teachers will reconfirm participation in all competitions at the registration desk, November 30th.
Shortlist Requirements of Oral Competitions:

Source: “Competition Overview Booklet”

Marketing Presentation:  (details pgs. 5 & 6)
· 2-3 students 
· 3 copies of marketing plan for judges, 
· Time: 7 minute total (5 minute presentation 2 minute Q&A from judges)
· Visual Aide is limited to (1) 36” x 48” display board or tri-fold
· No electronic Equipment may be used!
· Judging score sheet, pg.6 
Human Resource/Employee Manual Scenario Presentation: details pgs. 7-10

· 1 or 2 students

· 3 copies of manual for judges

· Time:  7 minutes total, (5 min. presentation- 2 min. Q&A from judges

· HINT: 10 NEW SCENARIOS!  Answers for the scenarios on Pgs 8 & 9 should be included in your manual for reference during competition.  You don’t know which scenario you will draw so prepared to answer them all!

· Score sheet pg. 10

Catalog Sales Presentation:  details pgs. 11 & 12 for details

· 1-2 Students present

· 3 copies of catalog for judges

· Time:  7 minutes total, (5 min. sales presentation 2 min. Q&A with judges

· No electronic equipment may be used – just your catalog

· Score sheet pg. 12 

NOTE:  If any member of a team interferes with another team’s presentation, cell phone interruption, talking, etc, the disrupting team will be disqualified!

MAIL-IN COMPETITION SHORTLIST

Source: “Competition Overview Booklet”

ALL MAIL-IN PROJECTS MUST BE RECEIVED IN THE VEC OFFICE NO LATER THAN Mon November 14th!  All must be submitted with the Competition Cover Sheet for each one.  Nancy suggests that you allow 7-10 days for delivery – we are talking school mail here!   Since these entries are immediately distributed to business partners for judging, no late entries can be accepted.  

Video Commercial: details pg. 16-18
· DVD format only

· Maximum length 1 minute 5 seconds – minimum length, 55 seconds.

· Score sheet pg. 18

Web Design Competition: Pgs. 19 – 23  

 Note!  New Divisions for Website Competition on page 19!

· Important!  Fill out and Submit Pg 20, Website Cover Sheet Entry Form to choose your division. 

· Your company website must be posted on the VE Network website by November 14th for 1st round judging. No exceptions! 

Job Interviews:  details p. 13-15 for details 

· Cover Letter & Resume for posted job is due to Nancy Phillips 11/14 (student to include school name with submission so we know who to return it to).

· Rules pg. 13 - Score sheet page 15

Newsletter Competition:  details pgs 24-26 for details

· (4) Page – Two (2) double sided or 4 separate sheets

· 3 copies due with Competition Registration form (p.25) In VEC OFFICE 11/14

· Score sheet p.26

Company Catalog (Mail-in) Competition:  details pgs. 27-29

· Submit 2 catalogs with Catalog Registration Form pg.28
· Due IN Nancy’s office by Monday November 14th.
· Score sheet pg 29
DAY 2 TRADE SHOW COMPETITIONS:

BEST BOOTH:  details pgs. 30-33

· On your “Intent to Compete” Form – Mark “Professional” OR “Creative Booth” OR “NOVICE’ (FOR OUR 1ST YEAR TEACHERS)
· No Top 10 Finals this year so be sure to put your best effort in for judging November 30th  - 5:30 to 7 p.m.   Instead of Top 10 Finals, there will be a 2nd round of judging early in the Trade Show trading time, so be prepared!
· VERY IMPORTANT: Don’t risk having your booth disqualified -  READ “Trade Show Regulations” on pages 11-13  

BEST SALESMANSHIP: details   pgs. 34-35

· On your “Intent to Compete Form; be sure to mark “Existing Company and/or Continuing Coordinator’ or “Novice Company/ New Coordinator’ for our 1st year teachers.

· No Salesmanship Top 10 Finals this year so put your best Sales team out early on trading day!

“Impact Marketing” Competition – details pgs. 36-37 – Check out the details - Looks like fun!

Please keep this “Trade Show Shortlist Quick Reference” handy, send to your managers, get the dates on your calendar, and get the registration process started THIS WEEK !

For our newest teachers, choose a mail-in competition or 2, but please, this 1st time out, don’t feel pressured to do any more than have a good booth and sales persons for the Trade Show.  This trade fair is where your students will “get the vision” and “become a team”.   They will come home excited and motivated for the next one!  

We’ll continue for the next 3 weeks on Trade Show Prep so stay tuned!

This is when all the creativity and fun begins!    

Got Questions? Ask me! After all, “VE’s not just a class, We’re Family!”

Janet



