Come to Booth #102 Thursday and Friday to See “What’s New” at janetbelch.com.
Great 2nd Semester Sales/Marketing Activities

· Inventory Control

Our Sales Department needs to understand how to decide a beginning inventory for the opening of business.  Just a number is not good enough.  What does that number represent in terms of our actual product line?  What sizes, colors and styles constitute our line?  The tutorial helps students with the important concept of setting up a beginning inventory and inventory control.  Students will work with Microsoft’s Excel program and keep a perpetual inventory of the company’s products.  This unit takes two weeks and there is a follow-up exam online.

· Internet Advertising - Want to drive more traffic to your company’s web site?  Create three different types of ads, e-mail, banner and pop-ups.  With instructor approval they can be posted on janetbelch.com for all companies to see.  The tutorial lasts three weeks and there is a follow-up test that can be taken online

· Merchandise Income Projections Template for your Break-even and 3 year projections.  By popular demand, Step-by-Step by Step Instructions for this difficult process made easy!

· Updated Payroll Spreadsheet  - Set-up by VE job positions - just put in your student’s names and it does the rest.  Includes required Payroll Taxes! 

Hi Friends  - Trade Fair time is Here!

I know you are all dragging about now.  I can’t wait to see you all at the trade fair.  You can find Jerry and me in Booth #102 during booth set-up hours Thursday, 11 am to 6 p.m. and most of trading time on Friday.  Come by with your questions, your challenges, and let’s problem-solve together! 

We have brand new things for 2nd semester to share with you.  Attached you will also find Cathy Rieger’s gradable trade fair assignment for your students to do during trading time when they are not in the booth.  They will each totally evaluate 2 booths that catch their eye. Not only does it give you something students can accomplish for a grade, these evaluations will lend to a terrific trade fair ‘de-briefing” discussion when you all get back to class.   I am also including Jeff Wood’s “Trade fair check-off list”, and a quick way to brush up on  “Hotel Etiquette” with your students in the van or on the bus.  Don’t forget a “Trade Fair Supplies Box”  and put someone in charge of taking video or photos to use in your Grand Opening/Open House presentations, as well as, your year-end class video! 

Next Friday we will cover how your Accounting Department bills for all of the trade fair sales.  Remember, you must have at minimum, the student’s name AND school or company they are from in order to send them a bill for their purchases. It is heartbreaking when salespersons don’t get enough info for billing and those sales are lost. Also, keep track of all “visitor sales” from VE checks.  We’ll cover all this next week.  Don’t forget a “Trade Fair Supplies Box”  for booth construction and put someone in charge of taking video or photos to use in your Grand Opening/Open House presentations, as well as your year-end class video!  See you at the fair!  I am so proud of you all.  ‘What’s New” flyer below…. Hugs, Janet Belch, New Coordinator Mentor 
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